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OFFICIAL GAZETTE 
GOVERNMENT OF GOA, DAMAN AND DIU 

GOVERNMENT OF GOA, DAMAN 
AND DIU 

Special Department 

Notification 

OSDjRRVSj14j66 

In exercise of the powers conferred by the proviso 
to article 309 of the Constitution, read with the 
Government of India, Ministry of External Affairs 
letter No. 7(11)/62-Goa dated 25th July, 1963, the 
Administrator of Goa, Daman and Diu is pleased 
to make the following rules amending the Goa 
Government, Printing Press (non-ministerial non­
-Gazetted) posts Recruitment Rules, 1966, issued 
under Notification dated 2nd July, 1966 and publi­
shed in Government Gazette Series I No. 18 dated 
4th August, 1966 namely:-

1. Short title and commencement. - (iJ These 
rules may be called the Goa Government, Printing 
Press (non-ministerial non-gazetted) posts Recruit­
ment (second amendment) Rules, 1973. 

(ii) They shall come into force at once. 

2. In the Schedule attached to the said notification, 

(aY against the post of Chief of Composing 
Section appearing at serial No. 2 for the existing 
entry in Column 11 substitute:-

"Promotion: - Lino Operators with 5 years 
service in the grade out of which 3 years put 
in as compositors and Compositors with 7 years 
service in the grade". 

(b) Against the post of Lino Operator appear­
ing at serial No. 13. 

(i) for the existing entry in column 5 subs­
titute:-

"Selection" 

(ii) for the existing entry in column 7 subs­
titute: -

1. "S.S.C.E. or equivalent qualification 
2. Five years professional experience as 

compositor and lino operator in a Printing' 
Press of repute". 

(iii) For the existing entry in column 10 
substitute: -

"By promotion failing which by direct re­
cruitment" . 

(iv) For the existing entry in column 11 
substitute: -

"Promotion: - Compositors with 3 years 
Service in the grade. 

(v) For the existing entry in column 12 
substitute: -

"Class HI D.P.C. 

By order and in the name of the Administrator 
of Goa, Daman and Diu. 

M. 1(. Bhandare, Deputy Secretary, (Appoint­
ments). 

Panaji, 10th May, 1973. 

oee 

Law and Judicial Department 

Notification 

LDj1658/73 

The Appropriation (Vote on Account) Act, 1973 
(4 of 1973) which was recently passed by the Par­
liament and assented to by the President of Ip.dia 
is hereby published for general information of Public. 

M. S. Borkar, Under Secretary (Law). 

Panaji, 24th April, 1973. 

The Appropriation (Vote on Account) Act, 1973 
AN 

ACT 

to provide for the withdrawal of certain sums 
from and out of the Oonsolidated Fund of India 
for the services of a part of the financial year 
1973-74. 

Be it enacted by Parliament in the Twenty-fourth 
Year of the Republic of India as follows:-

1. Sholt title_ - This Act may be called the Ap­
propriation (Vote on Account) Act, 1973. 

2. Withdrawal of Rs. 35,06,81,99,000 from and 
out of the Consolidated Fund of Iudia for the finan­
cial year 1973-74. - From and out of the Con­
solidated Fund of India there may be withdrawn 
sums not exceeding those specified in column 3 of 
the Schedule amountiug in the aggregate to the sum 
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of three thousand five hundred and six crores, 
eighty-one lakhs and ninety-nine thousand rupees 
towards defraying the several charges which will 
come in course of payment during the financial year 
1973-74, 

3. Appropriation. - The sums authorised to be 
withdrawn from and out of the Consolidated Fund 
by this Act shall be appropriated for the services 
and purposes expressed in the Schedule in relation 
to the said year. 

No. of 
Vote 

THE SCHEDULE 

(See sections 2 and 3) 

Services and purposes 
Voted by 

Parliament 

Sums not exceeding 

Charged on th:;-I' 
Fund 

Total 

-- --~----~----- --- ------ ------ - ! - -------------

Consolidated I 
. -- -----'--

1 Z - ------------~.-------.---~---

1 Department of Agriculture 

2 Agriculture 

3 Fisheries 

4 Animal Husbandry and Dairy Development 

5 Forest 

6 Payments to Indian Council of Agricultural Research 

7 Department of Food 

8 Department of Community Development 

9 Department of Co-operation 

10 Department of Foreign Trade 

11 Foreign Trade 

12 Export Oriented Industries 

13 Department of Internal Trade 

14 Ministry of Communications ... 

15 Overseas Communications Service 

16 Posts and Telegraphs Working Expenses 

Revenue 

Revenue 
Capital 

Revenue 
Capital 

Revenue 
Capital 

Revenue 
Capital 

Revenue 

Revenue 
Capital 

RevenUe 
Capital 

Revenue 
Capital 

RevenUe 

Revenue 
Capital 

Revenue 
Capital 

Revenue 
Capital 

Revenue 
Capital 

Revenue 
Capital 

Revenue 

17 Posts and Telegraphs - Dividend to General Revenues, 
Appropriations to Reserve Funds and Repayment of 
Loans from General Revenues Revenue 

18 Capital Outlay on Posts and Telegraphs (Not met 
from Revenue) Capital 

19 Ministry of Defence 

20. Defence Services - Army 

21 Defence Services - Navy 

22 Defence Services - Air Force 

23 Defence Services - Pensions, etc. 

24 Defence Capital Outlay 

25 pepartment of Education 

26 Education ... 

27 Department of Social Welfare 

28 Ministry of External Affairs 

29 Ministry of Finance 

30 Customs 

31 Union Excise Duties 

32 Taxes on Income, etc. 

33 Stamps 

34 Audit 

Revenue 
Capital 

Revenue 

Revenue 

Revenue 

Revenue 

Capital 

Revenue 

Revenue 
Capit~? 

Revenue 
Capital 

Revenue 
Capital 

Revenue 

Revenue 

Revenue 

Revenue 

RevenUe 
Capital 

Revenue 

Rs. 

24,38,000 

14,15,98,000 
47,81,27,000 

52,67,000 
15,05,000 

55,66,000 
2,42.57,000 

96.88.000 
83,000 

5,69,19,000 

26,86,82,000 
1,48,84,000 

9,38,24,000 
1,000 

55,80,000 
6.10,09,000 

82,73,000 

23.31.00,000 
7.00,00,000 

1,51,36,000 
1,35,61,000 

2.71,62,000 
1,40,87,000 

12.68,000 
32,17.000 

99,43,000 
31,13.000 

53,21,73.000 

11,49,77.000 

17,77,84,000 

21,35,000 
4,00,39,000 

1,71,52.83.000 

14,56,83,000 

55,14,33,000 

10,06,67,000 

32,67;67,000 

44,30,000 

19,59,79,000 
17,70,000 

4,41,91,000 
83,000 

13,71,55,000 
30,00,000 

3,50,49,000 

2,18,48,000 

3,91,51,000 

3,98,18,000 

93,04,000 
13,13,000 

7,43,34,000 

3 

Rs. 

10,33,68,000 

33,000 

'2,"15,000 

.'1'2,50,000 

16,1'2,000 

14,00,000 

1'2,50,000 

1,'25,000 

3,000 

8,000 

1,50,000 

"1,000 

'25,000 

2,000 

5,00,000 

83,000 

1,000 

"I~OOO 

11,000 

34,000 

11,'25,000 

Rs. 

24.38.000 

14,15,98,000 
58,14,95,000 

52,67,000 
15,38,000 

55,66,000 
2,45,32,000 

96.88,000 
33,33,000 

5,69,19,000 

26,86,82,000 
1,64,96,000 

9,38,24,000 
1,000 

55.80,000 
6,24,09,000 

82.73,000 

23,31,00,000 
7,00.00.000 

1,51,36,000 
1,48,11,000 

2,71,62,000 
1,42,12,000 

12.68,000 
32,17,000 

99,43,000 
31,16,000 

53,21,81,000 

11,49,77,000 

17,77,84:,000 

21,35,000 
4,00,39,000 

1,71,54,33,000 

14,56,90,000 

55,14,58,000 

10,06.69,000 

32.72,67,000 

44.30,000 

19,59,79,000 
92,62,000 

4,41,91,000 
1,66,000 

13,71,56,000· 
30,00,000 

3,50,49,000 

2,18,55,000 

3,91,62,000 

3,98,52.000 

93,04,000 
13,13,000 

7,54.59,000· 

, " 
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35 Currency. Coinage and Mint 

36 Pensions 

37 Opium and Alkaloid Factories ... 

38 Transfers State and Union Territory Governments 

APPROPRIATION -

Interest Payments 

39 Other Expenditure of the Ministry of Finance 

40 Loans to Government Servants, etc. 

APPROPRIATION -

Repayment of Debt 

41 Ministry of Health and Family Planning 

42 Medical and Public Health 

43 Family Planning ... 

44 Ministry of Heavy Industry 

45 Heavy Industries ... 

46 Ministry of Home Affairs 

47 Cabinet 

48 Department of Personnel and Administrative Reforms 

49 Police 

50 Census 

51 Other Expenditure of the Ministry of Home Affa:irs 

52' Delhi 

53 Chandigarh 

54 Andaman and Nicobar Islands 

55 Arunachal Pradesh 

56 Dadra and Nagar Haveli 

57 Laccadive, ~1ll'icoy and Amindivi Islands 

58 Ministry of Industrial Development ... 

59 Industries 

60 Ministry of Information and Broadcasting 

61 Information a;nd Publicity 

62 Broadcasting 

63 Ministry of Irrigation and Power 

64 Irrigation and Flood Control Schemes 

65' Power Schemes 

66 Department of Labour and Employment 

67 Labour and Employment 

68 Department of Rehabilitation 

69 Ministry of Law, Justice and Company Affairs 

Revenue 
Capital 

Revenue 
Capital 

Revenue 
Capital 

Revenue 
Capital 

Revenue 

Revenue 
Capital 

Capital 

Capital 

Revenue 

Revenue 
Capital 

Revenue 
Capital 

Revenue 

Revenue 
Capital 

Revenue 

Revenue 

Revenue 
Capital 

Revenue 
Capital 

Revenue 

Revenue 
Capital 

Revenue 
Capital 

Revenue 
Capital 

Revenue 
Capital 

Revenue 
Capital 

Revenue 
Capital 

Revenue 
Capital 

Revenue 

Revenue 
Capital 

Revenue 

Revenue 
Capital 

Revenue 
Capital 

Revenue 

Revenue 
Capital 

Revenue 
Capital 

Revenue 

Revenue 
Capital 

Revenue 
Capital 

Revenue 

.------.----.------.~~~ 

Rs. 

3,48,37,000 
4,31,98,000 

3,55,02,000 
1,18,70,000 

8,79,97,000 
9,53,000 

58,17,17,000 

47,85,55,000 
10,95,62,000 

11,57,81,000 

24,44,000 

7,90,43,000 
3,92,33,000 

9,07,38,000 
79,73,000 

2,10,000 

90,45,000 
8,61,77,000 

28,94,000 

16,70,000 

82,84,000 

20,46,49,000 
42,08,000 

57,96,000 

11,21,49,000 
2,16,52,000 

13,04,20,000 
5,79,98,000 

1,60,18,000 
63,65,000 

2,30,58,000 
84,06,000 

2,90,13,000 
1,07,94,000 

12,59,000 
6,77,000 

37,78,000 
7,80,000 

32,36,000 

2,52,27,000 
4,83,59,000 

6;51,000 

1,73,73,000 
17,75,000 

3,00,47,000 
2,44,23,000 

1,65,87,000 

2,58,96,000 
1,40,27,000 

98,22,000 
11,26,41,000 

22,55,000 

4,82,56,000 
29,92,000 

10,86,42,000 
1,56,68,000 

1,28,47,000 

3 

Rs. 

6,33,000 
80,000 

1,000 

1,35,37,75,000 
2,07,11,83,000 

1,39,14,46,000 

72,000 

59 

Rs. 

3,48,37,000 
4,31,98,000 

3,61,35,000 
1,19,50,000 

8,79,98,000 
9,53,000 

1,93,54,92,000 
2,07,11,83,000 

1,39,14,46,000 

47,86,27,000 
10,95,62,000 

11,57,81,000 

19,00,19,17,000 19,00,19,17,000 

24,44,000 

4,17,000 

1,75,00,000 

2,43,61,000 
44,50,000 

6,86,000 
.~3,32,OOO 

6,40,000 
67,000 

1,000 

4,17,000 
1,73,60,000 

1,.000 

20,000 
95,16,000 

7,90,43,000 
3,98,60,000 

9,07,38,000 
79,73,000 

2,10,000 

90,45,000 
8,61,77,000 

28,94,000 

16,70,000 

82,84,000 
4,17,000 

20,46,49,000 
2,17,08,000 

57,96,000 

13,65,10,000 
2,61,02,000 

13,11,06,000 
6,23,80,000 

1,66,58,000 
64,32,000 

2,30,59,000 
84,06,000 

2,90,13,000 
1,07,94,000 

12,59,000 
6,77,000 

37,78,000 
7,80,000 

22,36,000 

2,56,44,000 
6,57,19,000 

6,51,000 

1,73,73,000 
17,75,000 

3,00,47,000 
2,44,23,000 

1,65,87,000 

2,58,96,000 
1,66,94,000 

98,22,000 
13,51,37,000 

22,55,000 

4,82,57,000 
29,92,000 

10,86,62,000 
2,51,84,000 

1,28,47,000 
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1 

70 Administration of Justice 

71 Ministry of Petroleum and Chemicals 

72 Ministry of Planning. 

73 statistics 

74: Planning Commission 

75 Ministry of Shipping and Transport 

76 Roads 

77 Ports, Lighthouses and Shipping 

78 Road and Inland water Transport 

79 Department of Steel 

80 Department of Mines 

81 Geological Survey 

82 Ministry of Touri-sm and Civil Aviation 

83 Meteorology 

84 Aviation 

85 Tourism 

86 Ministry of Works and Housing 

87 public Works 

88 Stationery and Printing 

Revenue 

Revenue 
Capital 

Revenue 

Revenue 

Revenue 

.. , Revenue 

Revenue 
Capital 

Revenue 
Capital 

Revenue 
Capital 

Revenue 
Capital 

Revenue 
Capital 

Revenue 

Revenue 

Revenue 
Capital 

Revenue 
Capital 

Revenue 
Capital 

Revenue 
Capital 

Revenue 
Capital 

Revenue 

89 Department of Atomic Ene"l'gy Revenue 

90 Atomic Energy Research and Development Revenue 
Capital 

91 Nuclear Power Schemes Revenue 
Capital 

92 Department of Culture Revenue 

93 Archaeology Revenue 

94 Department of Electronics Revenue 
Capital 

95 Department of Science and Technology Revenue 
Capital 

96 Survey of India ,.. Revenue 

97 Grants to Council of Scientific and Industrial Research ." Revenue 

98 Department of Space Revenue 
Capital 

99 Department of Supply Revenue 

100 Supplies and Disposals Revenue 

101 Lok Sabha .. , 

102 Rajya Sabha 

103 Department of Parliamentary Affairs 

APPROPRIATION -

staff, HO'U8ehold ana Allowances of trw President 

104 Secretariat of the Vice-President 

APPROPRIATION -

Union Public Service Commission 

TOTAL ." 

Revenue 

Revenue 

... Revenue 

Revenue 

Revenue 

Revenue 

Rs. 

43,000 

10,40,000 
36,15,18,000 

1,01,000 

94,16,000 

33,80,000 

27,85,000 

10,91,66,000 
17,49,43,000 

2,64,29,000 
20,55,95,000 

2,65,22,000 
1,89,44,000 

2,12,02,000 
29,19,79.000 

3,33,27,000 
17,24,19,000 

2,39,35,000 

5,06,000 

1,13,44,000 
9,20,000 

2,49,87,000 
3,37,08,000 

50,63,000 
1,00,83,000 

7,22,99,000 
42,39,000 

8,93,22,000 
3,33,09,000 

2,98,47,000 

5,58,000 

5,07,30,000 
4,35,10,000 

4,04,96,000 
4,83,32,000 

1,11,87,000 

43,62,000 

96,95,000 
10,82,000 

63,87,000 
3,41,000 

1.60,94,000 

4.03,91,000 

2,00,80.000 
50,'73,000 

48,33,000 

81,16,000 

51,01,000 

19,76,000 

2,44,000 

65,000 
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3 

Rs. 

7,44,000 

2,000 
2,13,08,000 

1,000 
12,95,000 

11,76,000 

83,33,000 

3~000 

58,000 

6,00,000 

6,40,000 
5,83,000 

17~000 

18~000 

15,000 

8,45,000 

20,30,000 

Us. 

7,87,000 

10,40,000 
36,15,18,000 

1,01,000 

94,16,000 

33,80,000 

27,85,000 

10,91,68,000 
19,62,51,000 

2,64,30,000 
20,68,90,000 

2,65,22,000 
2,01,20,000 

2,12,02,000 
30,03,12,000 

3,33,30,000 
17,24,19,000 

2,39,35,000 

5,06,000 

1,13,44,000 
9,20,000 

2,49,87,000 
3,37,66,000 

50,63,000 
1,00,83,000 

7,22,99,000 
48,39,000 

8,99,62,000 
3,38,42,000 

2,98,64,000 

5,58,000 

5,07,30,000 
4,35,10,000 

4,04,96,000 
4,83,32,000 

1,11,87,000 

43,62,000 

96,95,000 
10,82,000 

63,87,000 
3,41,000 

1,60,94,000 

4,03,91,000 

2,00,80,000 
50,73,000 

48,33,000 

81,16,000 

51,19,000 

19,91,000 

2,44,000 

8,45,000 

65,000 

20,30,000 

10,98,51,05,000 24,08,30,94,000 35,06,81,99,000 
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Labour and Information Department 

Notification 

LC/E/3(21)/72/616 

In exercise of the powers conferred by sub-sec­
tion (1) of section 15 of the Payment of Gratuity 
Act, 1972 (39 of 1972), the Governmentcf Goa, 
Daman and Diu hereby makes the following rules, 
namely:-

1. Short title and commencement. - (1) These 
rules may be called the Goa, Daman and Diu Pay­
ment of Gratuity Rules, 1973. 

(2) These rules: shall be deemed to have come into 
force with effect from the 16th day of September, 
1972. 

2. Def"mitions. - In these rules, unless there is 
anything repugnant in the subject or context,-

(a) "Act" means the Payment of Gratuity Act, 
1972; 

(b) "appellate authority" means the Govern­
ment of Goa, Daman and Diu or the authority 
specified by the Gc·vernment of Goa, Daman and 
Diu under sub-section (7) of section 7; 

(c) "Form" means a form appended to these 
rules; 

(d) "nomination" means nomination made 
under section 6; 

(e) "sectien". means a section of the Act. 

3. Notice of opening, change or closure of the 
establishment. - (1) Within thirty days of the rules 
becoming applicable to an establishment, a notice in 
Form 'A' shall be submitted by the employer to the 
controlling authority of the area. . 

(2) A notice in Ferm 'B' shall be submitted by the 
employer to the controlling authority of the area 
within thirty days of any change in the name, ad­
dres;;" employer or nature of business. 

(3) Where an emplcyer intends to close down the 
business, he shall submit a notice in Form 'C' to the 
controlliing authority of the area at least sixty days 
before the intended closure. 

4. Display of Notice. - (1) The employer shall 
display conspicuously a nctice at or near the main 
entrance of the establishment in bold letters ,in 
English and in a langUage understood by the majo­
rity of the employees specifying the name of the 
Dfficer with designatien authorised by the employer 
to receive on his behalf notices under the Act or the 
rules. 

(2) A fresh notice shall be displayed immediately 
a£ter the notice referred to in sub-rule (1) becomes 
illegible or requires a change. 

5. Form of notice under proviso to section 2(h)(ii). 
- (1) A notice under the proviso to sub-clause (ii) 
of clause (h) cf section 2 shall be lin Form D and 
sent in triplicate by the employee to the employer, 
who shall, after recording its, receipt on one copy 
·thereof, return the copy to' the employee and send 
the second copy to the controlling authority of the 
area. 

6:1, 

(2) An employee may withdraw the notice referred 
,to in sub-rule (1) by giving another notice in tripri­
cate in Form 'E' to the employer who shall follow 
the same procedure as in sub-rule (1). 

6. Nominations. ~ (1) A nomination shall be in 
Form 'F' and submitted in dupiicate by personal ser­
vice by the employee, after taking proper receipt er 
by sending through regis,tered post acknowledgement 
due to the employer, -

(i) in the case of an employee who 'is, already 
in employment fe·r a year or more on the date of 
commencement of these rules, ordinarily, within 
ninety days from such date, and 

(ii) in the case of an employee who completes 
one year of 'service after the date .o.f commence­
ment of these rules" ordinarily, within thirty days 
of the completion of one year of service: 

Provided that nomination in Form 'F' shall be 
accepted by the employer after the specified period, 
if filed with reasonable grounds for delay, and no 
nomination so accepted shall be ,invalid merely be­
cause it was filed after the s·pecified period. 

(2) Within thirty days, of the receipt cf a nomina­
tion in Form 'F' under sub-rule (1), the employer 
shall get the service particulars of the employee, as 
mentioned in the form of nomination, verified with 
reference tc, the records of the establishment and 
return to the employee, after obtaining a receipt 
thereof, ,the duplicate copy of the nomination in 
Form 'F' duly attested either by the employer or an 
officer authorised in th.is behalf by h'im,as. a token 
of recording of the nomination by the employer and 
the other copy of the nomination shall be recerded. 

(3) An employee who has no family at the time 
of making a nomination shall, within ninety days cf 
acquidng a family submit in the manner specified 
in sub-rule (1), a fresh nomination, as' required under 
sub-section (4) of secthm!" in duplicate in Form 'G', 
to the employer, and thereafter the provisions of 
sub-rule (2) shall apply mutatis mutandis as if it 
was made under sub-rule (1). 

(4) A notice of modification of a nomination, in­
cluding cases where a nominee predeceases an em­
ployee, shall be submitted in duplicate in Form 'H' 
te, the employer in the manner speCified in sub-rule 
(1), and thereafter the provis,ions of sub-rule (2) 
shall apply mutati's mutandis; as if it was made under 
SUb-rule (1). 

(5) A nomination or a fresh nom'ination or a notice 
of mcdification of nomination shall be s.igned by the 
employee or, if illiterate, shall bear his thumb im­
pression, in the presence of two witnesses, who shall 
also s,ign a declaration to that effect in the nomina­
tien, fresh nomination or notice of modification of 
nomination, as the case may be. 

(6) A nomination, fresh nomination or notice of 
modification of nomination shall take effect from 
the date of receipt thereof by the employer. 

7. Application for gratuity. - (1) An employee 
who' is eligible for payment of gratuity under the 
Act, or any person authorised, in writing, to act on 
his behalf, shall apply, ordinarily within thirty days 
from the date the gratUity became payable, in Form 
'1' to the employer: 

Provided that where the date of superannuation or 
retirement of an employee is knovm, the employee 
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may apply to the employer before thirty days of the 
date of superannuation or retirement. 

(2) A neminee of an employee who is eligible for 
payment of gratuity under the second proyiso to sU.b­
-section (1) of Section" shall apply, ord:nanly WIt­
hin thirty days from the date the gratuity became 
payable to him, in Ferm 'J' to the employer: . 

Provided that an application in plain paper with 
re'evant particulars shall also be accepted. The em­
ployer may obtain such other parl1culars as may be 
deemed necessary by him. 

(3) A legal heir of an employee who is eligible for 
payment cf gratuity under the second p:ovi~o to. sub­
-section (1) of Section 4 shall apply, ordmanly withm 
one year from the date the gratuity became payable 
to him, in Form 'K' to the employer. 

(4) Where gratuity becomes payable under the 
Act befere the commencement of these rules, the pe­
l1iadE of limitation specified in sub-rules (1), (2) and 
(3) shall be deemed to be operative from the date of 
such commencement. 

(5) An application for payment of gratuity filed 
after the expiry cf the periods spe'Cified in this rule 
shall also be entertained by the employer, if tbe ap­
plicant adduces sufficient cause for the delay ,in pre­
ferring his claim, and no c'aim for gratuity under 
the Act shall be invalid merely because the claimant 
failed to present his application within the spe'Cified 
period. Any dispute in this regard.shall be referred 
to the controlling authority for his decision. 

(6) An application under this rule shall be pre.­
sented to the employer either by personal service or 
by registered post acknowledgement due. 

S. Notice for payment of gratnity. - (1) Within 
fifteen days. of the receipt c.f an application under 
rule 7 for payment of gratuity, the employer shall-

(i) if the claim is found admissible on verifica­
tion, issue a notice in Form 'u to the applicant 
emplcyee, nominee or legal heir, as the case may 
be, specifying the' amount of gratuity payable and 
fixing a date, not being later than the thirtieth day 
after the date of re.ceipt of the application. for 
payment thereof, or 

(ii) if the cla:im for gratuity is not found admis­
£,ible, issue a notice in Form '1\1' to the applicant 
employee, nominee or legal he'r, as the case may 
be, specifying' the reasons, why the claim for gra­
tuity is not considered admissible.. 

In either case a copy of the notice shall be endor­
~cd to the controlling authority. 

(2) In case payment of gratuity is due to be made 
in the employer's ofLce, the date fixed for the pur­
pose in the notice in Form 'u undE'r clause (i) of 
sub-rule (1) shall be re-fixed by the employer, if a 
written al'plication in this behalf is made by the 
payee explaining why ,it is net poss,ible for him to be 
present in person on the date specified. 

(i3) If the claimant for gratuity is a nominee or a 
legal heir, the employer may ask for such witness or 
evidence as may lie deemed re'evant for establishing 
his .identity or maintainability cf his, claim as the 
case may be. In that case the time limit specified for 
issuance of notices under sub-rule (1) shall be ope­
riCtive with effect from the date such witness, or evi­
"ence as the case may be called for by the employer 
is furnished to the emplo-yer. 
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(4,) A notice in Form 'u or Form 'M' shall be 
served on the applicant either by personal service 
after taking receipt or by registered post with ack­
nowledgement due. 

(5) A nctice under sub-section (2) of section 7 
shall be in Form 'L'. 

9. il'lode of payment of gratuity. - The gratuity 
payable under the Act shall be paid in cash or, if so 
des;,.ed by the payee, in Demand Draft or bank che­
que to the eligible employee, nominee or legal heir, 
as the case may be: 

Provided that in case the eligible employee, ncmi­
llee or legal heir, as the case may be., so desires and 
the amount of gratuity payable is, less than one' thou­
sand ru~ees, r-ayment may be made by postal money 
crder after deducting the pos,tal mOlley order com­
mission therefor from the amount payable. 

Provided further tbat intimation about the details 
of payment shall also he given by the employer to 
the controlling authority of the area. 

10. Application to controlling authority for direc­
tion. - (1) If an employer--

(i) refuses to accept a nomination cr to enter­
tain an application s.ought to be Li;!ed under rule 7, 
or 

(ii) issues a notice under sub-rule (1) of rule 8 
either s~ecifying an amount c.f gratuity which is 
considered by the appli'cant less than what is pay­
able or rejecting eligibility to payment of gra­
tuity, or 

(iii) having received an application under rule 7 
fa'ls to iE·sue any notice as requir·ed under rule 8 
within the time specified therein, 

the claimant employee, neminee or legal heir, as the 
case may be, may, within ninety days of tbe occur­
rence of the cause for the application, apply in Form 
'N' to the controlJ.'ng authcrity for issuing a dire'c­
tion under SUb-section (~) of -£€ction 7 with as Inany 
extra copies as are the 0ppcEite party. 

Prcvided that the controlling authority may ac­
cept any application under this sub-rule, on suffi­
cient cause being shown by the applicant, after the 
expiry ,?f tho specified r:eriod. 

(2) Applicat:on under sub-rule (1) and other docu­
ments relevant to such an app:ication shall be pre­
sented in person to the controlling authority or shall 
be sent by registered post acknowledgement due. 

11. Procedure for dealing with applicatbll for . 
direction. - (1) On receipt of an application under 
nIle 10 the controlling authority shall, by is<suing a 
notice in Form '0' call upon the applicant as we'l as 
the employer to appear befeTc him on a spec;fied 
date, time and place, either by h,mself or through 
his authorised representative together with all rele­
vant documents and witneSS-€E\ if any. 

(.2) Any person desiring to act on behalf of an 
employer or employee, nominee or legal heir, as the 
case may be, shall present to the controlling autho­
rity a letter of authority from the employer or the 
person concerned, as the case may be, on whose 
behalf he seeks to act together with a written state­
ment explaining his interest in the matter and pay­
ing for permission so to act. The controlling autho­
rity shall record thereon an order either according 
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his approval or specifying, in the case of refusal to 
grant the permission prayed for, the reasons for 
the refusal. 

(3) A party appearing by an authorised repre­
sentative shall be bound by the acts of the repre­
sentative. 

(4) After completion of hearing on the 'date fixed 
under sub-rule (1), or after such further evidence, 
examination of documents, witnesses, hearing and 
enquiring, as may be deemed necessary, the con­
trolling authority shall record his finding as to 
whether any amount is payable to the applicant 
under the Act. A certified copy of the finding shall 
be given to each of the parties. 

(5) If the employer concerned fails to appear on 
the specified date of hearing after due service of 
notice without sufficient cause, the controlling autho­
rity may proceed to hear and determine the appli­
cation ex-parte. If the applicant fails to appear on 
the specified date of hearing \vithout sufficient cause, 
the controlling authority may dismiss the applica­
tion: 

Provided that an order under this sub-rule may, 
on good calIse being shown within thirty days of the 
said order, be reviewed and the application re-heard 
after giving not less than fourteen days' notice to 
the opposite party of the date fixed for re-hearing of 
the application. 

12, Place and time of hearing. - The sittings of 
the controlling authority shall be held at such times 
and at such places as he may fix and he shall inform 
the parties of the same in such manner as he thinks 
fit. 

13. Administration of oath. - The controlling 
authority may authorise a clerk of his office to 
administer oaths for the purpose of making affi­
davits, 

14. Summoning and attendance of witnesses.­
The controlling authority may, at any stage of the 
proceedings before, him, either upon or without an 
application by any of the parties involved in the pro­
ceedings before him, and on such terms as may 
appear to the controlling authority just, issue sum­
mons to any person in Form 'P' either to give evi­
dence or to produce documents or for both purposes 
on a specified date, time and place. 

15. Service of summons or notice. ~ (1) Subject 
to the provisions of sub-rule (2) any notice, sum­
mons, process or order issued by the controlling 
authority may be served either personally or by 
registered post acknowledgement due or in any other 
manner as prescribed under the Code of Civil Pro­
cedure, 1908 (Act 5 of 1908). 

(2) Where there are numerous persons as parties 
to any proceeding before the controlling authority 
and such persons are members of any trade union 
or association or are represented by an authorised 
person, -the service of notice on the Secretary, or 
where there is no Secretary, on the principal officer 
of the trade union or association, or on the autho­
rised person shall be deemed to be service on such 
persons. 

16. Maintenance of records of cases by the control­
ling authority. - (1) The controlling authority shall 
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record the particulars of each case under section 7, 
in Form 'Q', and at the time of passing orderE shall 
sign and date the particulars so recorded. 

(2) The controlling authority shall, while passing 
orders in each case, also record the findings on the 
merits of the case and file it together with the me­
moranda of evidence with the order sheet. 

('3) Any record, other than a record of any order 
or direction, which is required by these rulee to be 
signed by the controlling authority, may be signed 
On behalf of and nnder the direction of the control­
ling authority by any subordinate officer appointed 
in writing for this purpose by the controlling 
authority. 

17. Direction for payment of gratnity. - If a find­
iD.g is recorded under sub-r'lle (4) of rule 11 that 
the applicant is entitled to payment of gratuity 
under the Act, the controlling authority shall issue 
a notice to the employer concerned in Form 'R' 
specifying the amount payable and directing payment 
thereof to the applicant under intimation to the 
controllingll-uthority within thirty days from the 
date of receipt of the notice by the employer. A copy 
of the notice shall be endorsed to the applicant 
employee, nominee or legal heir, as the. case may be. 

18. Appeal. - (1) The Memorandum of appeal 
under sub-section (7) of section 7 of the Act shall 
be submitted to the appellate authority with a copy 
thereof to the opposite party an'd the controlling 
authority either through delivery in person or under 
registered post acknowledgement due. 

(2) The Memorandum of appeal shall contain 
the facts of the case, the decision of the controlling 
authority, the grounds of appeal and the relief 
sought. 

(3) There shall be appended to the Memorandum 
of appeal a certified copy of the finding of the 
controlling authority and direction for payment of 
gratuity. 

(4) On receipt of the copy of Memorandum of 
appeal, the controlling authority shall forward 
records of the case to the appellate authority. 

(5) Within 14 days of the receipt of the copy of 
the Memorandum of appeal, the opposite party shall 
submit his comments on each paragraph of the memo­
randum with additional pleas, if any, to the appellate 
authority with a copy to the appellant. 

(6) The appellate authority shall record its decision 
after giving the parties to the appeal a reasonable 
opportunity of being heard. A certified copy of the 
decision shall be given to the parties to the appeal 
and a copy thereof shall be sent to the controlling 
authority returning his records of the case. 

(7) The controlling authority shall, on receipt of 
the decision of the appellate authority, make neces­
sary entry in the records of the Case maintained 
in Form 'Q' under sub-rule (1) of rule 16. 

(8) On receipt of the decision of the appellate 
authority, the controlling authority shall, if required 
under that decision, modify his direction for payment 
of gratuity and issue a notice to the employer con­
cerned in .Form 'S' specifying the modified amount 
payable and directing payment thereof to the appli­
cant, under intimation to the controlling authority 
within fifteen days of the receipt of the notice by 
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the employer. A copy of the notice shall be endorsed 
to the applicant employee, nominee or legal heir, as 
the case may be and to the acppellate authority. 

19. Application for recovery of gratuity. - Where 
an employer fails to pay the gratuity due under the 
Act in accordance with the notice by the controlling 
authority under rule 17 or rule 18, as the case may 
be, the employee concerned, his nominee or leg;''! 
heir, as the case may be to whom the gratuity is 
payable may apply to the controlling authority in 
duplicate in Form 'T' for recovery thereof under 
Section 8 of the Act. 

20. Display of abstract of the Act and rules.­
The employer shall display an abstract of the Act 
and the rules made thereunder in English and in the 
language understood by the majority of the em­
ployees at a conspicious place at or near the main 
entrance of the establishment. 

FORM 'A' 

(See sub-rule (1) of rule 3) 

Notice of Opening 

1. Name and address of the Establish­
ment. 

2. Name and Designation of the 
Employer. 

3. Number of persons employed. 
4. Maximum number of persons em­

ployed on any day during the 
pr9ceeding twelve months with 
date. 

5. Number of employees covered by 
the Act. 

6. Nature of Industry. 
7. Whether Seasonal. 
8. Date of opening. 
9. Details of Head Office/branches. 

(a) Name and Address of the Number of employees. 
Head Office 

(b) Names and Addresses of other 
branches in India 
1. 
2. 
3. 

I verify that the information furnished above is true to 
the best of my knowledge and belief. 

Place 
Date 

To 

Signature of the Employer with 
name and Designation. 

The Controlling Authority, 

FORM 'B' 

(See sub-rule (2) of rule 3) 

Notice of Change 

Name and address of the Establishment. 

Take notice that following changes have taken place with 
effect from ... in the particulars furnished by me in notice 
dated ... on Form • A'. 

Name. 
Address. 
Name of the Employer. 
Nature of Business. 

Place 
Date 

~'o 

Signature of the Employer with 
name and Designation. 

The Controlling Authority 
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FORM 'C' 

(See sub-rule (3) of rule 3) 

Notice of Closure 

.Take notice that it is intended to close down the esta­
blishment with effect from .... The other details are furnished 
below: -

1. Name and address of the establishment. 

2. Name and Address of the Head Office, if any. 

3. Name and designation of the employer. 

4. Number of persons in employment. 

5. Number of 'employees entitled to Gratuity. 

6. Amount of Gratuity involved. 

Place 

Date Signature of the Employer with 
name and Designation. 

To 

The Controlling Authority, 

FORM 'D' 

(See sub-rule (1) of rule 5) 

Notice for excluding husband from family 

From:-

1. Name of the female employee. 

2. Name or description of establishment where employed. 

3. Post held with Ticket or Serial No., if any. 

4. Department/Branch/Section where employed. 

5. Permanent address. 

Take notJice that I, ShrimaJti ... desire to exclude my hus­
ba11d Shri ... from my family for :the purposes of the Payment 
of Gratuity Act, lJ97·2. 

Flace 

mate SignaturejThumb impression 
of the employee. 

Declaration by w,itnesses 

The above notice was signed/thumb impressed before me. 

N arne '1n full and full address Signature of witnesses. 

1. 
2. 

of witnesses. 

1. 
2. 

Place 

Date 

To 

The 'Controlling Authority (through the employer) 
(Name and a-ddress of the employer here) 

For use by :the employer 

Received and recorded in this esta,;blishment. 

Reference No. 

Date 

To 

1. (Employee). 

Signature of the employer or 
an Officer authorised 'in this 
behalf by the employer. 

'2. The Controlling Authority. 

(Note: - Strike out the words nat appLicable). 
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FORM 'E' 

(See sub-rule (2) of rule 5) 

Notice of withdrawal of notice for exclmling husband 
from family 

1. Name of the female employee. 

2. Name or desc:t"iption of establishment where employed, 

3. Post held with Ticket 'or Serial No., -if' any: 

4. Department/BranchjSecUon where employed. 

5. Permanent address. 

Take notice that I, Shrimati ... , hereby withdraw the 
notice dated .. , whereby I exclude my husband Shri ... from 
my famJl1y for the purposes of the Payment of Gratuity Act, 
1972. The -earlier notice was 'recorded under your reference 
INo • .•. dated ." 

Place 

Date Signat:ure/Thumb Impression 
, of the employee. 

Declarabion by witnesses 

The above notice of withdrawal was signed/thumb 
pressed befor·e me 

N arne in ful and full address 
of witnesses. 

1. 
2, 

Place 

Date 

To 

SigILature of witnesses 

The Controlling Authority (Through the employer) 
'(Name and address of the employer). 

For use by the employer 

Received and recorded in thils establlishment. 

Refe-rence No. 

Im-

Signature of the employer 'or 
Officer authorised. 

Date 

To 

Seal 01' rubber stamp of the 
establishment. 

1. (employee) 
2. The Controlling Authority. 

Note: - Strike out the words not applicable. 

FORM 'F' 

(See sub~rule (1) of rule 6) 

Nomination 
To 

(Give h.ere name or description of the establishment with 
full address) 

I, Shl'i/Shrimati/Kumari ... whose 
(name in full here) 

particulars are given in the statement below, hereby nominate 
the person(s) mentioned below to receive the gratuity payable 
after my death as also the gratuity standing to my credit 
ir. the event to my death before that amount has become 
payable, or having become payable has not been paid and 
direct that the said amount of gratuity shall be paid in 
proportion indicated against the name(s) of the nominee(s). 

2. I hereby certify that the person(s) mentioned is/are 
member/s of my famHy within the meaning of clause (h) of 
section (2) of the Payment of Gratuity Act, 1972. 

3. I hereby declare that I have no family within the meaning 
of clause (h) of section (2) of the said Act. 
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4. (a) My father/mother/parents ·is/are not dependent on 
me. 

(b) My husband's father/mother/parents is/are not depen­
dent on my husband. 

5. I have excluded my husband from my family by a notice 
dated the ... to the contrOlling authority in terms of the 
provIso to clause (h) of section 2 of the said Act. 

6. Nomination made herein ,invalidates my previous noml~ 
nation. 

NOMINEE(S) 

Name in full with 
full address of 

nominee(s) 

Relationship 
with the 
employee 

Age of 
nomineo 

?roportion by which 
the gratuity will 

be shared. 

1_ 
2. 
3, 
4, 

so 

1. 

2. 

3. 

4, 

5, 

6. 

7, 

8, 

all. 

STATEMENT 

Name of employee in full 

Sex. 

Religion. 

Whether unmarried/married! 
widow/widower 

Department/Branch/Section 
where employed. 

Post held with Ticket or Serial 
No., if any. 

Date of appointment. 

Permanent address 
Village Thana SubdivIsion 
Post Office District State 

Plate 

Date Signature/Thumb impression of 
\ the employee. 

Declaration by witnesses 

Nomination signed/thumb impressed before me. 

Name in full and full address 

1. 
2, 

Place 

Date 

l. 
2. 

Signature of witnesses . 

Certificate by the employer 

Certified that the particulars of the above nomination have 
been verified and recorded in this establishment. 

Employer's Reference No., 

Date 

if any. 

Signature of the employerl 
/officer authorised. 

Designation. 

Name and address of the esta­
blishment or rubber stamp 
thereof. 

Ackowledgement by the employee 

Received the duplicate copy of nomination -in Form Ii' filed 
by me and duly certified by the employer. 

Signature of the employee. 

Note. - Strike out the words/paragraph not applicable. 
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FORM 'G' 

(See sub-rule (3) of rule· 6) 

Fresh N ominat~on 

To 
(Give here name or description of ithe ~tablishm-ent with 

full address). 

I. Shri/Shrlimatl ... whose particulars are giv,en in the 
(Name in full here) 

statement below. have acquired a family within the meaning 
of clause (h) of seetrion (2) of the Payment of Gratuity Act. 
,1972 .,_ with erfect !from the ". (date -here) , .. in the manner 
'indicated below 'and therefore nominate afresh the persons(s) 
mentioned below to receive the gratuiity payable after my 
death as also the gratuity 'Standtng to my credit in the event 
of my death before that amount has become payable, or 
having become payable has not been paJid direct that the 
said amount of gratuity shall be paid in proportion inclicated 
against the .name(s) of the nOmJinee(s). 

2. I hereby certify that the person(s) nominated is/are 
member(s) of my family within the meaning of clause (h) of 
section 2 of the said Act. 

3. (a) My father/mother/parents is/are not dependent on 
me. 

(b) My husband's father/mother/parents is/are not depen­
dent on my husband. 

4. I have excluded my husband from my family by a ,notice 
dated the ... to the controlling authority in terms of the 
proviso to clause (h) of Section 2 of the said Act. 

Name in full with 
full address of 

nominee(s) 

1. 
2. 
3. 
so on 

(1) 

NOMINEE(S) 

Relationship 
with the 
employee 

(2) 

Age of 
nominee 

(3) 

Proportion by which 
the gratuity will 

be shared 

(4) 

Manner of acquirting a «,family) 

(Here give details' as to how a family was acquired, Le., 
whether by marriage or par.ents be1ng rendered dependent 
or through other process Hke adoption). 

STATEMENT 

1. Warne of the ,employee in full 
2. Sex. 
3. Religion. 
4. Whether unmarried/marvied/wldow/wldower. 
5. DepartmentjBranch/Secbion where employed 
6. Post TIeld with Ticket No. or 

Serial No. ,.. ,if any. 
7. Date ot appointment. 
8. Permanent address. 

Viillage 
Post Office 

Thana 
D~tl'ict 

SubdiviSion 
State 

Place 
Date SignaturejThumb impression 

of the employee 

Declaration by witnesses 

Fresh nomination sigued/thumb 1mpressedjbefore me. 

1 
2 

Name' in fu1l and full 
address of witnesses. 

Place 
Date ... 

1 
2 

Sign8Jture of witnesses 
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Certificate by the employer 

Certified that the particulars of the above nomination ha.ve 
been verified and recorded in this -establishment. 

if any. Employer's reference No. 

Date ". Signature of the employer/ 
jOf:ficer authorised. 

Designation. 

Name and address of the esta­
blishment or Tubber stamp 
thereof. 

Acknowledgement by the employee 

Received the duplicate -copy of the nomination .in Form .. 
filed by me on duly ceritified by the employer. 

Date ... Signature of the employer 

Note: - Strike out words and paragraphs not applicable. 

-_/_---

FORM 'l'l' 

(See sub-rule (4) of rule 6) 

Modification of nomination 

To 

(Give here name or description of the estab~ishm€a:lt with 
full address). 

I, Shri/ShrimatijKumali... (name in full 
particulars are given in the statement belOW, 
notice that the nomination filed by me on. 
recorded under your reference No .. " 'dated ... 
modified in the following manner: -

here) whose 
hereby give 
(date) and 
shall stand 

(Here give details of .the modifications intended) 

STATEMENT 

1. Name of the employee in :full. 

2. -Sex. 

3. Rel1gJ.on. 

4. Whether unmarried/married/widow /widower. 

5. Department/Branch/Sectlon where employed. 

6. Post held with Ticket No. 
Serlal No .... , '.if any. 

7. Date of appoin'tment. 

3. Address in full. 

or. 

Place 

Date Sig,nature/thumb ,impression of the employee. 

Declaration by witnesses 

Modification of [lomination signed/thumb impressed before 
me. 

Name un full and full address 
of witnesses. Signature of witnesses 

~ .. . 
2 .. . 

Place 

Date ... 

1 .. . 
2 .. . 

Certificate by the employer 

Certified that the above modiNcations have 'been recorded. 

Employer's reference No. if any, 

Sig:nature of the Employer/Of­
f,ieer authorised. Desig:nation. 

Name and addre..,>s of the esta­
blishment or rubber stamp 
thereof. 
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Acknowledgement by the employee 

Received the duplicate copy of .the notice for modiftC3Jtion 
in Form H filed by me on ... duly certified by the employer. 

Date ... Signature of the employee. 

Note: ~ Strike out the words not applicable. 

FORM '1' 

(See sub-rule (1) of rule 7) 

Applkation for gratuity by an employee 

To 

(Give here name or description of the establishment with 
full address) 

Sir/Gentlemen, 

I beg to apply for payment of gratuity to which I am 
entitled under sub-section (1) of section 4 of the Payment of 
Gratuity Act, 1972 on account of my superannuati~n/retire­
ment/resignation after completion of not less than ,fIve years 
of continuous service/total disablement due to aCCIdent/total 
disablement due to disease with effect from the .... Necessary 
particulars relating to my appointment in the establishment 
are given in the statement below. 

STATEMENT 

1. Name in full. 

2. Address in full 

3. Department/Branch/Section where 
last employed. 

4. Post held with Ticket No. , or 
Serial No. ,if any. 

5. Date of appointment 

6. Date and cause of termination of 
service 

7. Total period of service 

8. Amount of wages last drawn 

9. Amount of gratuity claimed. 

2. I was rendered totally disabled as a result of 
(here give the details of the nature of disease or accident) 

The evidences/witnesses in support of my total disablement 
are as follows: -

(Here give details) 

3. Payment may please be made in cash/open or crossed 
bank cheque. 

4. As the amount of gratuity payable is less than Rupees 
One thousand, I shall request you to arrange for payment of 
the sum due to me by postal Money Order at the address 
mentioned above after deducting postal money order com­
mission therefrom. 

Place .. . 

Date .. . 

Yours faithfully, 

Signature/thumb impression of the 
applicant employee. 

Note. - (1) Strike out the words not applicable. 

To 

(2) Strike out paragraph or paragraphs not appli­
cable. 

FORM 'J' 

(See sub-rule (2) of rule 7) 

~pplication for gratuity by a nominee 

(Give here the name or description of the establishment 
with full address). 

Sir/Gentlemen. 

I beg to apply for payment of gratuity to which I am 
entitled under sub-section (1) of -Section 4 of the Payment 
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of Gratuity Act, 1972 as a nominee of Late (name of the 
employee who was an employee of your establishment 
and died on the .... The Gratuity is payable on account of 
the death of the aforesaid employee while in service/super­
annuation of the aforesaid employee on ... retirement or 
resignation of the aforesaid employee on '" after completion 
of ... years of service total disablement of the aforesaid 
employee due to accident or disease while in service with 
effect from... Necessary particulars relating to my claim 
are given in the statement below: 

STATEMENT 

1. Name of applicant, nominee. 

2. Address in full of the applicant nominee. 

3. Marital status of the applicant nominee (unmarried/ 
/marriedlwidow!-widower) . 

4. Name in full of the employee. 

5. Marital status of employee. 

6. Relationship of the nominee with the employee. 

7. Total period of service of the employee. 

8. Date of apPointment of the employee. 

9. Date and cause of termination of service of the em. 
ployee. 

10. Department/Branch/Section where the employee last 
worked. 

11. Post last held by the employee with Ticket or Serial 
No. if any. 

12. Total Wages last drawn by the employee. 

13. Date of death and evidence/witness as proof of death 
of the employee. 

14. Reference No. of recorded nomination, if available. 

15. Total gratuity payable to the employee. 

16. Share of gratuity claimed. 

2. I declare that the particulars mentioned in the above 
statement are true and correct to the best of my knowldege 
and belief. 

3. Payment may please be made in cash/crossed or open 
bank cheque. 

4. As the amount payable is less than Rupees one thousand, 
I shall request you to arrange for payment of the sum due 
to me by postal Money Order at the address ment.1oned 
above after deducting postal order commisSion therefrom. 

Place ... 

Date ... 

Note: ~ 

Yours faithfully, 

Signature/Thumb impression 
of applicant nominee. 

1. Strike out the words not applicable. 

To 

2. Strike out the paragraph or paragraphs not applicable. 

FORM 'K' 

(See sub-rule (3) of rule 7) 

Application of gratuity by a legal heir 

(Give here the name or description of the establishment 
with full address) 

Sir/Gentlemen, 

I beg to apply for payment of gratuity of which I am 
entitled under sub-sectIon (1), of Section 4 of the payment 
of Gratuity Act, 1972 as a legal heir of late 

employee 
Name of the 

who was an employee of your 
establishment and died on the without making 
any nomination. The GratUity is payable on account of the 
death of the aforesaid employee while in service/supera­
nnuation of the aforesaid employee on the 
retirement or reSignation of the aforesaid employee on the 

after completion of yars of ser-
vice/total disablement of the aforesaid employee dlle to 
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accident or disease while in service with effect from the 
Necessary particulars relating to my claim 

are given in the Statement below. 

STATEMENT 

1. Name of applicant legal heir. 

2. Address in full of appHcant legal heir. 

3. Marital status of the applicant, legal heir .. 
(unmarried/married/widow /widower). 

4. Name in full of the employee. 

5. Relationship of the applicant with the employee. 

6. Religion of both the applicant and the employee. 

7. Date of appointment and total period of service of the 
employee. 

S. Department/Branch/Section where the employee worked 
last. 

9. Post last held by the employee with Ticket or Serial 
No. , if any. 

10. Total wages last drawn by the employee. 

11. Date and cause of termination of service of the employee 
(death or otherwise). 

12. Date of death of the employee and evidence/witness in 
support thereof. 

13. Total gratuity payable to the employee. 

14. Percentage of the gratuity claimed. 

15. Basis of _ the claim and evidence/witness in support 
thereof. 

2. I declare that the particulars mentioned in the above 
Statement are true and correct to the best of my knowledge 
and belief. 

3. Payment may please be made in cash/open or crossed 
bank Cheque. 

4. As the amount payable is less than Rupees one thousand, 
I shall request you to arrange for payment of the sum due 
to me by postal Money Order at the address mentioned above, 
after deducting postal money order commission therefrom. 

Place: 

Date: 

Yours faithfully, 

Signature/Thumb !impression 
of applicant legal heir. 

Note: - Strike out the words not applicable. 

FORM 'L' 

(See clause (i) of sub-rUle (1) of rule 8) 

Notice for payment of gratuity 

To 

(IName and :address of ;the applicant employee/nominee 
legal heir). 

Y.ou are hereby informed as -r·equJired under clause (,i) 
of sub-rule (1) of Tule 8 of the Payment of Gratuity (Cen­
tral Rules, 1972 that a sum of Rs. ... (Rupees ... ) is pay­
able to you as gratuity/as your \Share of gratuity .in terms 
of nomination made by ... on ... and ... -recorded ... in 
this ... as a legal heir 'of ... 'an employee of this ... esta-
b}lishment. 

2. Please call at ............................ on ......... at ........ . 
(here specify place) (date) (time) 

for collecting your payment in cash/open or crossed cheque. 

G. Amount payable shall be sent to you by postal Money 
order at the address given lin your application after deduc­
ting the postal money order commission, as desired by you, 
by ... 

Brief statement oj calculation 

1. Total period of serpice of the employee concerned:­
... years ... months. 

2. Wages last drawn. 

SERIES I No. 8 

B. Proportion of the admissible gratu1ity payable in terms 
of noonrinaNon/as a legal heir. 

4. Amount payable. 

Place: -

Date:- Signature of the employer / 
/ Authorised Officer 

Name or designation of establishment 
or rubber stamp thereof. 

Copy to the ContrOlling Authority. 

Note: - Strike out the words not appllicable. 

FORM 'M' 

(See clause (ii) of sub-rule (i) of rule 8) 

Notice rejecting claim for payment of gratuity 

To 

(iName and address of ,the applicant employee/nominee 
legal heir). 

You are hereby informed as required under clause (ii) 
of sub-rule {1} of rule 8 of Ithe Goa, Daman and Diu Pay­
ment of Gratuity Rules, 1973 that your clalim for payment 
of gratuity as indicated on your application in Form ... 
under the saJid rules Is not admissible for the reasons stated 
below. 

Place: -

Date: -

REASONS 

(Here specify the reasons) 

Signature of the employer/ 
/Authorised Off.icer 

Name or description of establishment 
or rubber stamp thereof 

Copy to the Controlling Authority. 

Note: - Strike out the words not applicable. 

FORM 'N' 

(See sub-rule (1) of rule 10) 

Application for direction 

Before the ContrOlling Authority under the Payment of 
Gratuity Act, 1972. 

Application No. Dated 

Between 

(Name in full of the applicant with full address) 
And 

(Name in full of the employer concerned with full address) 

The- applicant is an ~ employee of the above mentioned em­
ployer/s nominee of late ... an employee of the above-men­
tioned employer/s legal heir of late ... and employee of 
the above-mentioned employer, and is entitled to payment 
of gratuity under section 4 of the Payment of Gratuity Act. 
1972. on account of his own/aforesaid employee's super-
annuation on ...... /on his own retirement/aforesaid employee's 

(date) 
resignation on ......... after completion of ... years of con­

(date) 
tinuous service/his own/aforesaid employee's total disable­
ment with effect from ......... due to accident/disease death 

(date) 
of the aforesaid employee on ... 

2. The applicant submitted an application under rule ... of 
the Payment of Gratuity Act, 1972 on the ... but the above 
mentioned employer refused to entertain it/issued a notice 
dated 'the... under clause ... of sub-rule of rule ... offering 
an amount of gratuity which is less than my due/issued 
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a notice dated the ... under clause ... of sub-rule .. of 
rule ... rejecting my eligibility to payment of gratuity. The 
duplicate copy of the said notice is enclosed. 

3. The appUcatnt submits that there is a dispute on the 
matter (specify the dispute). 

4. The applicant furnishes the necessary particulars in 
the annexure hereto and prays that the Controlling Authority 
may be pleased to determine the amount of gratuity payable 
to the petitioner and direct the above mentioned employer to 
pay the same to the petitioner. 

5. The applicant declares that the particulars furnished 
in the annexure hereto are true and correct to the best of 
his knowledge and belief. 

Date: Signature of the applicant/Thumb 
impression of the applicant. 

ANNEXURE 

1. Name in full of applicant with full address. 

2. Basis of claim 
/' (Death/Superannuation/Retirement/lResignationjDisable. 

3. 

4. 

5. 

6. 

7. 

8. 

9. 

10. 

11. 

12. 

13. 

14. 

15. 

16. 

ment of employee). 

Name and address in full of the employee. 

Marital status of the employee. 
(Unmarried/married/widow /widower). 

Name and address in full of the employer. 

Department/Branch/Section where the employee was last 
employed (if known). 

Post held by the employee with Ticket or \Serial No. 
-if any ·(if known). 

Date of appointment of the employee (if known). 

Date and cause of termination of service of the employee 
(Superannuation/retirement/resignation/disablement! 

death). 

Total period of service by the employee. 

Wages last drawn by the employee. 

If the employee is dead, date and cause thereof. 

Evidence/witness in support of death of the employee. 

If a nominee, No. and date of recording of nomination 
with the employer. 

Evidence/witness in support of being a legal heir, if 
a legal heir. 

Total gratuity payable to the employee (if known). 

17. Percentage of gratuity payable to the applicant as a 
nominee/legal heir. 

18. Amount of gratuity claimed by the applicant. 

Place: -

Date: -

Signature/Thumb impression 
of the applicant. 

Note:-Strike out the words not applicable. 

FOfu"V! '0' 

(See sub·rule (1) of rule 11) 

Notice for appearance before the controlling authority 

From: The ContrOlling Authority under the Payment of 
Gratuity Act, 1972. 

To: 

(Name and address of the employer/appNcant) 

Whereas Shri an employee under 
you/a -nominee(s) legal heir(s) of Shri 
an employee under the abovementioned employer, has/have 
filed an application under sub-rule (1) of rule 10 of the Goa, 
Daman and Diu Payment of Gratuity Rules, 1973, alleging 
that-

(A copy of the said application is enclosed) 

Now, therefore, you are hereby called upon to before me 
at either personally or through a person duly 

(place) 
authorised in this behalf for the purpose of answering all 
material questions relating to the application on the 
day of 19 at O'clock in the forenoon! 
/afternoon in support of/to answer the allegation; ~nd 
as the day fixed for your appearance is appointed for 
final disposal of the application, you must be prepared to 
produce on that day all the witnesses upon whose evidence, 
and the documents upon which you intend to reply in support 
of your allegation/defence, 

Take notice that in default of your appearance on the day 
before mentioned the application will be dismissed/heard 
and determined in your absence. 

Given under my hand and seal, this day of 19 

Controlling Authority 

Note: - Strike out the words and paragraphs not applicable 

FOfu"V! 'P' 

(See rule 14) 

Summons 

Before the Controlling Authority under the Payment of 
Gratuity Act, 1972. 

To 

(Name and address) 

Whereas your attendance is required to give evidence/you 
are required to produce the documents mentioned in the list 
below, on behalf of 
in the case arising out of the claim for gratuity by 

from 
and referred to this· Authority by an application under Sec­
tion 7 of the payment of Gratuity Act, 1972, you are hereby 
summoned to appear personally before this Authority on 
the day of at O'clock in the 
forenoon/afternoon and to bring with you (or to send to 
this Autho!"'ity) the said documents. . 

1. 
2. 
3. 

so on 

Dated this 

List of documents 

Controlling Authority 

day of 19 

Note: - (1) The portion not applicable to be deleted, 
(2)_ The summons shall be issued in dupl'icate. 

(3) 

The duplicate is to be signed and returned 
by the person served before the date fixed. 
In case the summons is issued only for pro­
ducing a document and not to give evidence, 
it will be sufficient compliance to the summons 
if the documents are caused to be produced 
before the contrOlling authority on the day 
and hour fixed for the purpose. 

FORM 'Q' 

(See sub·rule (1) of rule 16) 

Particulars of application under section 

1. Serial No. 
2. Date of the application. 
3. Name and address of the applicant. 
4. Name and address of the employer. 
5. Amount of gratuity claimed. 
6. Dates of hearing. 
7. Findings with date. 
8. Amount awarded. 
9. Cost, if any, awarded. 

10. Date of Notice issued for payment of gratuity. 
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11. Date of appeal, if any. 
~2. Decision of the appellate authority. 
13. Date of issue of Final Notice for payment of gratuity. 
14. Date of Payment of Gratuity by Employer with mode of 

payment. 
15. Date of receipt of application for recovery of Gratuity. 
16. Date of Issue of recovery Certificate. 
17. Date of Recovery. 
18. Other remarks. 
19. Signed. 
20. Date. 

FORM 'R' 

(See rule 17) 

Nutiee for payment of Gratuity 

To 

(Name and address of employer) 

'Whereas ShrijSmt.jKumari 
or 

(address) 
an employee under you/a nominee(s) legal heir(s) of late 

a:n employee under you, filed an applica­
vion under 'section 7 of the p.ayment of Gratuity Act, 1972 
before me; 

And whereas the application was heard 'in your presence 
on and after the hearing I have come to the finding that the 
said ShrijSmt./Kumari 
is ent:itled to a payment of Rs. 
as gratuity under the Payment of _Gratuity Act, 1972; 

Now, therefore, I hereby direct to pay the sa;id sum of 
Rs. to ShrijSmt./Kumary 
within thirty 'days of the receipt of thi-s notice with an inti­
mation thereof to me. 

Given under my hand and seal, this day 
of 19 

Controlling Authority 

Copy to: --. 

(Applicant under rule) 

He jog advised to conlact the employer for collecting pay­
ment. 

Note: -The portion not 'applicable to be de1eted. 

To 

FORM'S' 

(See sub-rule (8) of rule 18) 

Notice for Payment of Gratuity as determined 
by AppeJIate Authority 

(Name and address of employer) 

Whel"ieas -a notice was given to you on ... Form 'R' 
requiring you lo make a payment of Rs.... to Shri/Smt,f 
!Kumari ... as gratuity under the Payment of Gratuity 
Act, 1972; 

Whereas you/the applicant want dn appeal before the 

appellate authodty, who has deoided that an amount of 
Rs. .. lis due to be paid to Shri/Smt./Kumari ... as gratuity 
due under the Payment ,of Gratuity Act, 1.972; 

Wow, therefore, I he:r:eby direct you to pay the said sum 
of Rs. ... to Shri/Smt./Kumarl ... within 30 days of the 
receipt of this notic.e with an 1ntimation thereof to m'e. 

Given under my hand and seal, ithis ... day of ... 19 ... 

ControHing Authority 
Copy to:-

1. The Applicant. 

He is adv;ised to contact Ithe employer for collecting 
payment. 

2. The AppeHate Authority. 

Note: - The po:r:tlion nct applicable to' be uel-eted. 

FORM 'T' 

(See rule 19) 

Application for recovery of gratuity 

Before the Controlling Authority under the Payment cf 
Gratuity Act, :1,972. 

Application NO'. Date 

Eetween 

(Name lin full of the applicant with address) 

and 

(Name in full of the -employer with full address) 

The applicant ,is an employee of the abcve-mentioned em­
ployer/a nominee of late an emplcyee 
cf the above mentioned employer/a -legal heir of late 

, an emplcyee of the above-mentioned 
employer, and you were pleased 'to' direct the 'Said 'employer 
in your notice dated the under rule 
of the Goa, Daman and Diu Payment of Gratuity Rules, 197-3 
for payment of a sum ef Rs. as gratuity payable 
under the Payment ef Gratuity Act, '1972. 

2. The appl,icant 'submits that the said employer fa-iled to 
pay the sai.d amount ef gratuity ~to me as directed by you 
althcugh I approached him for payment. 

3. The applicant therefere prays that 'a certificate may be 
·issued under Section of the sard Act fer reccvery 
ef the said sum of Rs. due to me as gra-
tuity in terms of your direction. 

Place 

Date 

Signature/Thumb impression of the applicant. 

Note: - StrJke out the words not applicable. 

By order and in the name of the Administrator 
of Goa, Daman and Diu. 

P. Noronha, Under Secretary, Industries and La­
bour Department: 

Panaji, 1st May, 1973. 
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